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X January XXXX

MEMORANDUM FOR  SEE DISTRIBUTION 

SUBJECT: (Installation Name)  Hearing Conservation Standing Operating Procedure
1. References:

    a. DODI 6055.12, Department of Defense Instruction Hearing Conservation Program,             5 March, 2004.
    b. AR 40-5, Preventive Medicine, 30 August 1986.

    c. DA PAM 40-501 Hearing Conservation,10 December 1998. 

2.  Units exposing personnel to hazardous noise levels must participate in the hearing conservation program IAW the specified references.  Units may arrange for annual testing and health education briefing by contacting Hearing Conservation/Audiology clinic at (Installation Name).    

3. Commanders are responsible for ensuring their soldiers are monitored for hearing loss and receive annual hearing conservation health education briefing.  The following instructions delineate unit responsibilities for meeting hearing readiness requirements.

4. Responsibilities
    a. Commanders:
       (1) Appoint a unit hearing conservation officer and ensure personnel performing unit hearing testing are Occupational Hearing Conservationist (OHC) certified by COUNCIL FOR ACCREDITATION IN OCCUPATIONAL HEARING CONSERVATION (CAOHC).

        (2)  Ensure  unit has an SOP detailing the unit hearing conservation  program.

        (3)  Ensure periodic hearing checks are scheduled are part of the training schedule.

        (4)  Ensue unit personnel receive annual hearing testing and annual health education briefing.

        (5)  Ensure all personnel return for required follow-up testing.

        (6)  Ensure noise exposed personnel wear, when appropriate, hearing protective devices and wear them correctly.
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       (7)  Ensure noise hazardous areas and equipment are marked with proper danger signs and decals.

        (8)  Notify industrial hygiene of any suspected hazardous-noise levels or changes in hazardous noise levels in their work areas.

       (9)  Ensure  compliance with DA PAM 40-501 Hearing Conservation.


  b.   S1

        (1) Coordinate release of medical records with Troop Medical 

Clinic/Battalion Aid Station NLT 1 week prior to scheduled test date.

       (2)  Ensure at least one company per day for BN sized elements will be available for testing each day of the annual unit testing.

  c.  S3

     (1)  Ensure personnel selected to perform hearing tests for the unit are  CAOHC  certified or will attend the certification course prior to performing unit testing. Ensure certified personnel attend the re-certification course every three years. 

     (2)  Coordinate medical support tasking through appropriate channels if  personnel are not organic to unit. PERSONNEL TASKED MUST BE CAOHC CERTIFIED.

     (3)  Ensure  all personnel report NLT 1 week prior to scheduled testing to receive DOEHRS-HC computer refresher training.  ause of anticipated deployment of new audiometer equipment, all certified personnel will spend one week performing physicals in the audiology clinic 0700-0930.  PERSONNEL NOT REPORTING FOR REFRESHER TRAINING WILL NOT RECEIVE ACCESS TO THE MOHV.

     (4)  Include annual hearing conservation training on unit master training schedule.

     (5)  Coordinate health education briefing with the OHC and ensure unit participation in the health education briefings is documented.
     (6)  Coordinate make up test date for any soldiers deployed, TDY, in school or on leave. A compliance of 90% is commendable. Less than 80% is unacceptable.
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    (7)  Prepare a unit SOP for hearing conservation addressing unit order of operation for completing the annually required hearing testing and health education.  A sample SOP is provided at enclosure two for unit SOP development.

   (8)  The length of time that the MOHV can be assigned to a unit will be dependent upon the number of personnel in the unit.  Approximately 100 personnel can be tested per day.  Units are encouraged to use scheduled test time efficiently.   

      d.  S4  

          (1)  Coordinate movement of MOHV with the unit Occupational Hearing Conservationist (OHC) and Hearing Conservation Clinic.

          (2)  Ensure adequate supply of all 8 earplug sizes are available for issue during testing. Stock numbers are available if needed.

     e.  Occupational Health Conservationist (OHC)

          (1)  Coordinate unit annual hearing testing and health education briefing with the S1-S4 staff and the hearing conservation clinic.

          (2)  Report to the Audiology/Hearing Conservation Clinic NLT one week prior to scheduled unit test date for refresher training.  All certified OHC’s will be required to attend a one week refresher course before being allowed to test independently in the MOHV.

         (3)  Coordinate with unit staff to ensure soldiers needing follow-up test receive follow-up testing.

MCHK-HC-DSHA 

SUBJECT: (Installation Name)  Hearing Conservation Standing Operating Procedure

5.  Soldiers showing a Significant Threshold Shift (STS) will return to the Military Occupational Health Vehicle (MOHV) for follow-up one testing.  Those soldiers needing follow-up number two should be referred to the audiology clinic for a  hearing evaluation.  OHC's will return copies of test results to the audiology clinic upon completion of unit testing.   As a result of the review,  additional soldiers may require follow-up testing.  All appointment dates are coordinated through the unit to ensure availability of soldiers and to avoid training conflicts. SOLDIERS MUST REPORT TO (CLINIC LOCATION) WITH THEIR MEDICAL RECORDS  FOR FOLLOW-UP APPOINTMENTS.

6. POC for this memorandum is NAME at xxx-xxx-xxxx.
FOR THE COMMANDER

NAME     
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