SAMPLE UNIT SOP

ACTIVITY SYMBOL  (Unit MARK symbol)                     



DATE

MEMORANDUM FOR  (Unit Name) 

SUBJECT  Hearing Conservation SOP for  (Unit Name)

1.  REFERENCES

a. DODI 6055.12, Department of Defense Instruction Hearing Conservation Program,5 March, 2004.
    b. AR 40-5, Preventive Medicine, 30 August 1986.

    c. DA PAM 40-501 Hearing Conservation,10 December 1998

2.  RESPONSIBILITIES  (eliminate and or add responsibilities as needed).

a.  Unit Commander/Supervisor

(1)  List responsibilities


          (2)


 b.  Hearing Conservation officer


(1) List responsibilities



  (2)


  (3)
c.  Unit Occupational Hearing Conservationist (personnel responsible for performing unit testing)



(1)  List responsibilities


  (2)

(3)




.
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d.  S-1 through S-4 staff

      (
1)  List responsibilities


      (
2)

      (3)

e.  Responsibilities of noise exposed personnel


(1)

(2)

(3)  

3.  PROCEDURES


a.  Outline how testing is to be completed within the unit


(1)


(2)

(3)


b.  Outline how testing is to be completed within the unit


(1)


(2)

(3)


c.  Outline how testing is to be completed within the unit


(1)


(2)
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4.  PROGRAM COMPONENTS   The essential elements of a hearing conservation program include:

a.    Noise Hazard Identification (Chapter 4  DA PAM 40-501).  A  noise survey of all suspected noise-hazardous areas and equipment will be conducted at least once but also within thirty days of any change in operations i.e., addition or deletion of noise hazardous equipment or rearrangement of existing equipment. 

b.  Engineering Controls (Chapter 5  DA PAM 40-501).  Whenever feasible,  engineering controls such as reducing, isolating or eliminating noise hazards will be used to reduce steady-state noise levels to below 85dB(A) and impulse noise levels to below140dBP.  Procurement of new equipment or facilities  will include safe noise limits when feasible to ensure new equipment and facilities are not noise hazardous.    

c.  Hearing Protectors (Chapter 6  DA PAM 40-501).  Hearing protectors consists of earplugs, noise muffs, ear canal caps, noise-attenuating helmets or a combination of  these.  All personnel working in noise hazardous areas or with noise hazardous equipment must have hearing protectors with them at all times.  Use of hearing protectors are required in training and noncombat scenario’s.  All sizes and types of earplugs are to be maintained by he medical treatment facilities for issue to unit personnel.  Only medically trained personnel will fit the performed earplugs.  

d.  Monitoring Audiometery (Chapter 7 DA PAM 40-501).  All military and civilian personnel in the hearing conservation program (HCP)  will receive annual audiograms.  Individuals identified as having a significant threshold shift (STS) must return for follow-up testing as directed.  An audiologist, physician, or an audiometric technician who is certified by the Council for Accreditation in Occupational Hearing Conservation or who has completed equivalent military training must conduct testing.

e.  Health Education (Chapter 8 DA PAM 40-501).  Personnel in  he HCP are to receive annual health education training about noise hazards, the effects of noise hazards on hearing, and types of hearing protectors available and their advantages and disadvantages.

f.    Enforcement (Chapter 9 DA PAM 40-501).  The hearing conservation program is a matter of command emphasis. The unit commander or supervisor endorses the installation commander’s command emphasis letter explaining the importance of the hearing conservation program, enforces the use of hearing protectors during noise hazardous actions and in noise hazardous areas, and ensures  personnel receive annual testing.    
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g.    Program Evaluation (Chapter 10 DA PAM 40-501).  The installation hearing conservation manager reports through the installation medical authority hearing conservation participation, quality assurance and program effectiveness.  Units are required to have at least 80% program participation in the  annual monitoring  audiometery program.

FOR THE COMMANDER









NAME










RANK,BRANCH










Title
