[Insert Office Symbol Here]
SUBJECT:  The 2003 Great American Smokeout

[INSERT OFFICE SYMBOL HERE]
[INSERT DATE HERE]
MEMORANDUM FOR [INSERT MEDICAL FACILITY NAME HERE] Healthcare Providers
SUBJECT:  The 2003 Great American Smokeout
1.
Your assistance is requested in the implementation of the installation’s Great American Smokeout activities (20 NOV 03).
2.
In the weeks leading up to 20 NOV 03, please make a special effort to ask all patients about their tobacco use habits.  Remind them that the 20th is the Great American Smokeout and encourage them to try quitting for the day.

3.
Consider the 5A model of tobacco use intervention.


a.

ASK – Ask if the patient uses tobacco.



b.
ADVISE – Advise patient to quit.



c.

ASSESS – Assess patient’s willingness to quit.



d.
ASSIST – Assist patient with next steps towards quitting.  Make a referral.



e.

ARRANGE – Arrange follow-up to monitor progress in tobacco cessation efforts.
4.
Patients requiring or requesting assistance in tobacco cessation efforts can be referred to [PROVIDE REFERRAL AND CONTACT INFORMATION HERE].
5.
If your clinic would like to host training or educational events either in conjunction with the Great American Smokeout or on any other date, please contact clinic staff at [PROVIDE CONTACT INFO].

6.
Your assistance in implementing Great American Smokeout activities are a crucial element in this program’s success and are greatly appreciated.

7.
POC for Great American Smokeout issues is the undersigned at [PROVIDE CONTACT INFO].

[INSERT SIGNATURE BLOCK]
